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HOW TO PREPARE FOR THE

ONLINE
JOB FAIR

Have an idea what path you want to take and what sort of 
industry and role you would like to get into. 

Before the job fair, it is important to have some idea of what career path 
you are hoping to transition to and what industries you think will suit 
your skills and experience – so do a little research. It will be beneficial 
to gain an understanding of what sort of jobs are out there and what 
sort of roles will suit the skills that you already have. 

How can SaluteMyJob help? If you are struggling with this, the 
SaluteMyJob employment consultants would be happy to help. We can 
work on exploring your own skills, building up your confidence and 
also discussing your own career aspirations.

Translate your military skills

OneOne of the biggest barriers for ex-military 
jobseekers is understanding how to 
translate their skills and experience into the 
language of commercial employers. This 
can be a daunting task - but remember, 
these soft and hard skills that you have in 
abundance are exactly what employers 
wantwant. 

How can SaluteMyJob help? Translating 
military skills is an important part of what 
we do at SaluteMyJob. We help translate 
the knowledge, skills and experience you 
have gained in your career within the Armed 
Forces into the language of commercial 
employers. We will help you to present 
yourselyourself and your skills, training and 
experience effectively through the 
employer’s recruitment and selection 
process. 

Polish that CV

CV’s undoubtedly help you get a job, so it 
is important to polish up your CV before 
the virtual job fair. 

How can SMJ help: It’s always useful to 
have someone else look over your CV, our 
experienced employment consultants will 
happily review your CV and point out bits 
to work on before the 24th October. And if 
you don’t already have a CV, we have an 
excellent CV template which you can 
downloaddownload which comes with tips on how to 
keep it high quality yet succinct. 

Rehearse 

YYou may be asked for a video interview on the day - so 
make sure you are prepared. It is important to be 
confident and ‘ready’ so that if you do manage to secure 
an interview, you will be able to perform to the best of 
your ability – and show the employer why they should 
hire you! Also you will need to make sure that you dress 
for success for your potential video interview. This means 
youyou should be dressed like you would for a face-to-face 
interview and set up your computer in a plain, well-lit 
space.

How can SaluteMyJob help? Your SaluteMyJob 
employment consultant can go through some interview 
tips and techniques with you and also do some mock and 
video interviews. We can also help you ask the right 
questions, avoid asking the wrong ones and, when you 
are offered a job, the art of negotiating your salary or pay 
‘package’. 

Fill Out Your Virtual profile 

TThis won’t take a minute but make sure you do 
complete your virtual profile on the Job Fair platform 
(http://svets.omnivil.com) and fill in as much 
information as requested, it could be the reason an 
employer contacts you for a possible job - so think 
about this in the same way you would perfect your CV. 
Include a professional headshot to include on your 
prprofile. Your picture will appear in networking rooms, 
live workshops and profile views from employers. 

Test your computer 

MaMake sure your computer is 
compatible for sharing - both 
employers and attendees will be using 
computers during the online job fair. It 
is possible to use your tablet or a 
phone but it is not advised. In addition, 
you will need to make sure your CV can 
be viewed on any devicebe viewed on any device.

Take a look around the platform

WWe advise that you take a look around the 
platform before the job fair begins as 9.30am 
on 24th October. You will need to get familiar 
with the system. You will be able to find what 
employers are exhibiting and more about 
their organisations (please note that these will 
be updating as more employers join). Some 
companiescompanies will already have vacancies 
uploaded, so you can start to check these out 
and apply. You will also be able to download 
some of the resource documents available and 
view the pre-recorded videos.

Check your social media accounts 

Take a look at your current social media accounts and 
determine whether they’re an accurate portrayal of who 
you are as a professional. If you feel like they’re lacking a 
professional element, you should definitely invest some 
time in polishing them up.

So now you have registered to take part in the SVETS Online Job Fair - what are the next steps? 

AsAs you have probably found out already, there is more to getting a job than sending loads of emails and banging out a 
generic CV - and it is the same when preparing for this job fair - preparation really is key. But SaluteMyJob is here to 
help! SaluteMyJob is a strategic partner of SVETS helping to deliver the SVETS Online job fair. SaluteMyJob is a Social 
Enterprise increasing demand ‘pull’ for veterans and reservists through our veteran focussed consultancy, recruitment 
and training services to employers; and helping former Service men and women, and reservists, into employment 
through our Veterans’ Employment Support Service. 

SaluteMyJobSaluteMyJob is here to help and want to make you feel confident and job ready before the Job Fair takes place on 24th 
October. Follow these steps below to make sure that you are well prepared for the event and if you'd like some extra 
help then please do get in contact with SaluteMyJob or register at www.salutemyjob.com.

In Partnership With:

Finally, GOOD LUCK! 
...and to register with SaluteMyJob, please  visit www.salutemyjob.com.
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